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THE PROCESS FOR DESIGN REGISTRATION 

PART A.  REGISTER FOR A DESIGN PORTAL ACCOUNT 

1. Complete the registration information required on the online application 
(See below screenshot). 
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2.  Note: The password you entered will be used to log into your portal once your 
registration has been approved. 

3. Once you have completed the application and click on Register Account, you 
will receive a pop-up message that your registration is complete. 

 

 

4. A verification email is sent to the email address you entered. 

Sample email 

 

5. Once you have verified your email address, your registration will be pending for 
approval.  Please note this could take up to 2 business days to activate. 
 

6. When your registration is approved, you will receive an email to activate your 
account.   
Sample Email 
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PART B:  LOG IN TO TSASK DESIGN PORTAL 

 

 

PART C.  SUBMITTING YOUR DESIGN 

1. Click on the New then from the drop down menu, select on the appropriate 
Design submission.  
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2. Company Information:  
a. Applicant Information: Auto-Populates with your information. 

i. You may edit the contact details 
b.  Manufacturer Information:  

i. If the manufacturer is not the applicant, please cp,lete this section 
 

 

3. Submission Information 
a. Each type of Design submission requires different information: 

 
i. Alternative to CRN 

ii. Boiler & Pressure Vessel  
iii. Fitting 
iv. Pressure Piping 
v. ECSPS Registration 
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ALTERNATIVE TO CRN 

 

BOILER PRESSURE VESSEL DESIGN 

 

FITTING DESIGN 
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ECSPS REGISTRATION (SECTION II – SECTION IV) 
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ECSPS REGISTRATION (SECTION V – SECTION VII) 
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PRESSURE PIPING DESIGN (SECTION II – SECTION IV) 
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PRESSURE PIPING DESIGN (SECTION V – SECTION VII) 
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4. Schedule of Fees 
a. Type of Service:  Regular, Expedited A (10 business days), or Expedited B 

(3 business days). 
b. Purchase Order #  
c. Click Save & Proceed 

 

 

5. Upload Files 
 

 

Attach all files (10 files max at time to upload) 

6. Submit for Review – once you click submit, you will see a message pop up 
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PART C: DESIGN REVIEW IS COMPLETE 

1. Once the review has been completed, ana notification email is sent that your 
design review has been completed.  Click on the link to view the invoice and 
complete payment. 
Sample Email: 

 

PART D: PAYMENT 

Once payment is received, the client logs into TSASK Design Portal and retrieves 
the completed registration letter and other documents (if applicable).  
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FREQUENTLY ASKED QUESTIONS 

CHANGE SERVICE TYPE:  HOW DO I CHANGE MY SUBMISSION FROM REGULAR 
SERVICE TO EXPEDITED SERVICE? 

 You may update the Type of Service or the Purchase Order # at any time by going 
to section Design Registration Schedule of Fees.   

Here you can request a change to your service  

or clicking to update your purchase order #. 

 

ADD USERS:  HOW DO I ADD USERS TO MY COMPANY PROFILE? 

1. Once you are logged in, click on Admin and select Security. 
 

 
 

2. Click on Add New User 
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3. Enter the new user information: email address, name, and level of access 
you want this user to have.   

a. Normal User will be able to submit designs, pay for the service, 
download design documents, and change their own password. 

b. Administrator will have the same ability as the normal user plus can 
add and delete users, change all passwords. 

c. Password Create a password for user to login 
d. Add User click on  
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4. New User is added.   
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